
 
 
     
   

 
 

Public procedure directory according to § 4e, 4g Federal Data 
Protection Act (BDSG, 2018 new) of IGL Labor GmbH, Institut für 

ganzheitliche Labordiagnostik 
  
  
  
The above-mentioned law can be found at https://dsgvo-gesetz.de/bdsg-neu 
 
  
1. Name or location of the responsible entity:  
 
IGL Labor GmbH 
 
 
2. Owner, board members, managing directors or other legal heads or heads 
appointed according to the constitution of the company and the persons 
entrusted with the management of data processing:  
  
  
Owner / Managing Director  
Ing. Johann Stockbauer  
Stefan Georgios Moellhausen  
  
Appointed head of data processing:  
Stefan Georgios Moellhausen, deputy Dr.rer.nat. Svenja Liebau  
 
  
3. Address of the responsible office  
 
IGL Labor GmbH, Business Headquarters & Research Facility, Norderweg 20, 25872 
Wittbek, Germany  
IGL Labor GmbH, Central Laboratory, Dorfstraße 15, 25872 Wittbek  
 
  
4. Purpose of data collection, processing or use  
 
For the implementation of medical laboratory, microbiological, hygiene 
and environmental studies, as well as expanded epigenetic studies 
materials sent in as well as for the provision of related services such as technical 
commentary, result validation and the findings / results transmission for doctors 



hospitals, companies, patients and other institutions, primarily for the diagnosis and 
therapy of diseases as well as within the scope of reports and studies, personal data 
from senders and patients are collected, processed and used for the purpose of: 
   
- Determination of the insurance relationship  
- Correct recording. Transfer and allocation of measured values as well as validation    
of the patient results  
- Documentation according to professional and legal regulations  
- Order processing and transmission of results  
- Billing with payers, billing offices, senders and patients  
- Performance audit  
- quality control   
    
 Beyond that:  
 
- Supplier data for the handling of ordering, delivery and billing processes  
- Personal employee data within the scope of personnel administration,  
time recording and payroll accounting  
 
are also collected, processed and used.  
 
The collection, processing and use of the data listed above is carried out  
exclusively for a specific purpose and within the framework of the statutory 
provisions.  
  
 
5. Description of the groups of persons concerned and the related data or data 
categories  
  
1. Patients:  
First names, surname, date of birth, gender, address, insured person details acc.  
KVK/health insurance carrier, order-related data and results of findings,  
voluntary information (e.g. contact details), email, bank details, if applicable legal  
representative with address and contact details.  
  
2. Sender:  
Name of the institution, type of institution, first name, last name,  
professional title, field of expertise, address, telephone, fax, email, BSNR, LANR, if 
applicable Bank account details, if different: address of invoice recipient, method of  
delivery of findings (mail, fax, EDI) by means of approved procedures)  
  
3. Suppliers and service providers:  
Company name, supplier number, customer number, contact person, address,  
telephone, fax, e-mail, bank details, contract conditions  
  
4. Employees:  
Personnel master data (e.g. first names, surname, date of birth, gender, address,  
telephone, function), internal contact data, contract data, wage and salary data,  
Time recording data  



6. Recipients or category of recipients to whom the data may be disclosed  
  
A transfer of data takes place on the basis of legal provisions or  
contractual agreements, if necessary taking into account the consent of the data 
subject in particular to:  
  
1. senders of the examinations (e.g. doctors, hospitals, laboratories)  
2. co- and further treating physicians  
3. associations of panel doctors  
4. private medical clearing houses  
5. public authorities, supervisory authorities, public health authorities (e.g. in the 
case of notifiable notifiable diseases)  
6. statutory and private health insurance companies  
7. other cost units  
8. professional associations  
9. external clients according to S11 BDSG  
10. medical service of the health insurance companies  
11. social insurance carriers/carriers of pension and accident insurance  
12. insurance companies active in the context of employee pension schemes  
13. federal employment agency  
14. tax offices and tax auditors  
15. financial institutions  
16. debt collection agencies  
 
  
7. Standard periods for the deletion of data  
 
The legislature has issued a wide range of retention obligations and periods. The 
Deletion of the data takes place after the expiry of the legally stipulated or 
contractual regulated or agreed retention periods or after the expiry of their   
purpose in accordance with number 4. 
 
  
8. Planned data transfer to third countries  
 
The legal transmission regulations according to the BDSG also apply here. 
   
  
Data Protection Officer  
 
Stefan Georgios Moellhausen  
  
Status: 08/2021 
 


